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January 28, 2010
Name
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city, state zip

Dear name,

It has been difficult for me to make contact with you.  The telephone numbers I have on file does not accept messages.  It is important to me that we have regular contact.  If you could give me a call at (320) 257-4501 or (888) 765-5597 and let me know the best way to stay in contact.  If I am not available, please leave me a message on voice mail and I will certainly get back to you ASAP.

Sincerely,

Patrick Shepard

FAIM Coordinator

Tri-CAP
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